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“I don’t have any solution, but I certainly admire the problem.” - Ashleigh Brilliant

http://glensharp.blogspot.com/
http://glensharp.com/blog


  glensharp.blogspot.com/ 
glensharp.com/blog

GTD Topics
 Concepts
 Approaches
 People
 Software
 Summary

http://glensharp.blogspot.com/
http://glensharp.com/blog


  glensharp.blogspot.com/ 
glensharp.com/blog

GTD Concepts
 Make a list and check it twice
 Focus: Projects and Goals
 Context
 Next Action
 Progress: The almighty checkmark
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Work Flow

 5 Phases
 GTD Diagram
 GTD Flow Chart
 The Science of stress free productivity
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http://www.getrichslowly.org/forms/GTD-diagram.pdf
http://zinzin.us/index.php?cmd=Img&q=GTD&imgurl=http://homepage.mac.com/bobembry/studio/biz/life_management_system/index_files/gtd/gtd.jpg&size=736%20x%20579%20-%2093k&title=David%20Allenx26s%20Getting%20Things%20Done
http://pespmc1.vub.ac.be/Papers/GTD-cognition.pdf
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Getting to Flow
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GTD Approaches
 Moleskine and the Hipster PDA
 Beautiful Text
 Outliner
 Organizer
 Cross Platform; Portable USB Aps
 Web based; Synced
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Moleskine Notebook
What is Moleskine? ( mol-a-skeen'-a)
MOLESKINE is the legendary notebook 
that has held the inspirations and ideas 
of everyone from Van Gogh, Picasso 
and Hemingway to famed author, Bruce 
Chatwin. Artists, authors, and geniuses 
of all variety have long appreciated the 
simplicity and superior functionality of 
these notebooks.

Originally these books were produced 
by small French bookbinders who 
supplied the Parisian stationery shops 
frequented by the international avant-
garde. However, In 1986, the last 
manufacturer of Moleskine, a family 
operation in Tours, closed and 
Moleskines were gone – but not 
forgotten. As a result of their previous 
popularity and demand, they did return. 
In 1998, a small Milanese publisher 
brought these books back for writers, 
artists, travelers and all free-thinkers 
around the globe.
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Hipster PDA
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Beautiful Text
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Outliner
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Organizer

http://glensharp.blogspot.com/
http://glensharp.com/blog


  glensharp.blogspot.com/ 
glensharp.com/blog

Cross Platform
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Web Based
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GTD People

 David Allen
 Merlin Mann
 Bartek Bargiel
 Gina Trapani

 Ethan Schoonover
 Randy Pausch
 Stephen Covey
 Leo Babauta
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http://www.43folders.com/2004/09/08/getting-started-with-getting-things-done
http://igtd.pl/iGTD/
http://ginatrapani.org/
http://blog.omnigroup.com/2007/04/30/ethan-schoonovers-omnifocus-overview-video/
http://download.srv.cs.cmu.edu/~pausch/
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David Allen: GTD Books
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Merlin Mann: 43 Folders
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Bartek Bargiel: iGTD
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Gina Trapani: Lifehacker
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Ethan Schoonover: Kinkless GTD
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Randy Pausch: The Last Lecture
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Stephen Covey
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Leo Babauta: Zen To Done
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Zen To Done
 1) GTD is a series of habit changes. 

Solution: ZTD focuses on one habit at a time. 

 2) GTD doesn’t focus enough on doing. 
Solution: ZTD focuses more on doing — and how 
to actually complete your tasks, in a simple, 
stress-free manner.

 3) GTD is too unstructured for many people. 
Solution: ZTD offers a couple of habits to address 
this: the plan habit, where you simply plan your 
three MITs for the day and your Big Rocks for the 
week, and the routine habit, where you set daily 
and weekly routines for yourself. 

 4) GTD tries to do too much, which ends up 
stressing you out. 
Solution: ZTD focuses on simplifying. 

 5) GTD doesn’t focus enough on your goals. GTD 
is purposely a bottom-up, runway-level system. 
Solution: ZTD, as mentioned above, asks you to 
identify the big things you want to do for the week 
and for the day. 

 1 collect. Habit: ubiquitous capture. 

 2 process. Habit: make quick decisions on things 
in your inbox, do not put them off. 

 3 plan. Habit: set MITs for week, day. Each week, 
list the Big Rocks that you want to accomplish, and 
schedule them first. 

 4 do (focus). Habit: do one task at a time, without 
distractions. 

 5 simple trusted system. Habit: keep simple lists, 
check daily. 

 6 organize. Habit: a place for everything. 

 7 review. Habit: review your system & goals 
weekly. 

 8 simplify. Habit: reduce your goals & tasks to 
essentials. 

 9 routine. Habit: set and keep routines. 

 10 find your passion. Habit: seek work for which 
you’re passionate. 

Issues & Solutions 10 Habits of ZTD
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GTD Software

 Todo.txt free; TaskPaper $18.95
 OmniFocus $80
 Things $49
 iGTD free
 Thinking Rock free
 Remember The Milk free; Hiveminder free
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http://www.rememberthemilk.com/help/guide/
http://hiveminder.com/splash/
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Summary
 What do you want to Get Done?
 What is your environment?
 Security, convenience, availability
 Tailor the system to your preferences
 Stick with your system
 Remember its about Getting Things Done
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